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2. Preparing advertising material for news-
papers, periodicals, billboards, etc., and pre-
paring or conducting motion pictures, radio 
and television programs. 

3. Preparing booklets, bulletins, etc., used 
in direct mail advertising. 

4. Preparing window and other displays. 
5. Clerical and stenographic work. 
6. Investigating and employing advertising 

agencies, selecting media and conducting ne-
gotiations in connection with the placement 
and subject matter of advertising.

Materials and expenses:
7. Advertising in newspapers, periodicals, 

billboards, radio, etc. 
8. Advertising matter such as posters, bul-

letins, booklets and related items. 
9. Fees and expenses of advertising agen-

cies and commercial artists. 
10. Postage and direct mail advertising. 
11. Printing of booklets, dodgers, bulletins, 

etc. 
12. Supplies and expenses in preparing ad-

vertising materials. 
13. Office supplies and expenses.

NOTE A: Properly includible in this ac-
count is the cost of advertising activities on 
a local or national basis of a goodwill or in-
stitutional nature, which is primarily de-
signed to improve the image of the utility or 
the industry, including advertisements 
which inform the public concerning matters 
affecting the company’s operations, such as, 
the cost of providing service, the company’s 
efforts to improve the quality of service, the 
company’s efforts to improve and protect the 
environment, etc. Entries relating to adver-
tising included in this account shall contain 
or refer to supporting documents which iden-
tify the specific advertising message. If ref-
erences are used, copies of the advertising 
message shall be readily available.

NOTE B: Exclude from this account and in-
clude in account 426.4. Expenditures for Cer-
tain Civic, Political and Related Activities, 
expenses for advertising activities, which are 
designed to solicit public support or the sup-
port of public officials in matters of a polit-
ical nature.

930.2 Miscellaneous general expenses. 

This account shall include the cost of labor 
and expenses incurred in connection with the 
general management of the utility not pro-
vided for elsewhere. 

ITEMS

Labor:
1. Miscellaneous labor not elsewhere pro-

vided for:

Expenses:
2. Industry Association dues for company 

memberships. 

3. Contributions for conventions and meet-
ings of the industry. 

4. Research, development, and demonstra-
tion expenses not charged to other operation 
and maintenance expense accounts on a 
functional basis. 

5. Communication service not chargeable 
to other accounts. 

6. Trustee, registrar, and transfer agent 
fees and expenses. 

7. Stockholders meeting expenses. 
8. Dividend and other financial notices. 
9. Printing and mailing dividend checks. 
10. Directors’ fees and expenses. 
11. Publishing and distributing annual re-

ports to stockholders. 
12. Public notices of financial, operating, 

and other data required by regulatory stat-
utes, not including, however, notices re-
quired in connection with security issues or 
acquisitions of property.

931 Rents. 
This account shall include rents 

properly includible in utility operating 
expenses for the property of others 
used, occupied, or operated in connec-
tion with the customer accounts, cus-
tomer service and informational, sales, 
and general and administrative func-
tions of the utility. (See operating ex-
pense instruction 3.) 

932 Maintenance of general plant. 
A. This account shall include the 

cost assignable to customer accounts, 
sales and administrative and general 
functions of labor, materials used and 
expenses incurred in the maintenance 
of property, the book cost of which is 
includible in account 390, Structures 
and Improvements, account 391, Office 
Furniture and Equipment, account 397, 
Communication Equipment, and ac-
count 398, Miscellaneous Equipment. 
(See operating expense instruction 2.) 

B. Maintenance expenses on office 
furniture and equipment used else-
where than in general, commercial and 
sales offices shall be charged to the fol-
lowing accounts:

Manufactured Gas Production, accounts 708, 
742

Natural Gas Production and Gathering, ac-
count 769

Natural Gas Production 
Extraction, account 791 
Underground Storage, account 837 
Local Storage, account 846.2 
Transmission Expenses, account 867 
Distribution Expenses, account 894 
Merchandising and Jobbing, account 416
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Garage, Shops, etc.—appropriate clearing ac-
count, if used.

NOTE: Maintenance of plant included in 
other general plant equipment accounts 
shall be included herein unless charged to 
clearing accounts or to a particular func-
tional maintenance expense indicated by the 
use of the equipment.

PART 204 [RESERVED]

NOTE: For the Uniform System of Accounts 
for Natural Gas Companies subject to the 
Natural Gas Act, see part 201 of this sub-
chapter. (Order 390, 49 FR 32526, Aug. 14, 1984; 
50 FR 5745, Feb. 12, 1985)

PART 225—PRESERVATION OF 
RECORDS OF NATURAL GAS 
COMPANIES

Sec.
225.1 Promulgation. 
225.2 General instructions. 
225.3 Schedule of records and periods of re-

tention.

AUTHORITY: 15 U.S.C. 717–717w, 3301–3432; 16 
U.S.C. 792–828c; 42 U.S.C. 7101–7352; E.O. 12009, 
3 CFR 1978 Comp. p. 142.

§ 225.1 Promulgation. 
This part is prescribed and promul-

gated as the regulations governing the 
preservation of records by natural gas 
companies subject to the jurisdiction 
of the Commission, to the extent and 
in the manner set forth therein. 

[Order 617, 65 FR 48160, Aug. 7, 2000]

§ 225.2 General instructions. 
(a) Scope of this part. (1) The regula-

tions in this part must apply to all 
books of account and other records pre-
pared by or on behalf of the natural gas 
company. See item 40 of the schedule 
for those records that come into pos-
session of the natural gas company in 
connection with the acquisition of 
property, such as purchases, consolida-
tion, merger, etc. 

(2) The regulations in this part 
should not be construed as excusing 
compliance with other lawful require-
ments of any other governmental body, 
Federal or State, prescribing other 
record keeping requirements, or for 
preservation of records for periods 
longer than those prescribed in this 
part. 

(3) To the extent that any Commis-
sion regulations may provide for a dif-
ferent retention period, the records 
should be retained for the longer of the 
retention periods. 

(4) Records other than those listed in 
the schedule may be destroyed at the 
option of the natural gas company: 
Provided, however, That records which 
are used in lieu of those listed shall be 
preserved for the periods prescribed for 
the records used for substantially simi-
lar purposes. And, provided further, 
That retention of records pertaining to 
added services, functions, plant, etc., 
the establishment of which cannot be 
presently foreseen, shall conform to 
the principles embodied herein. 

(5) Notwithstanding the provisions of 
the Records Retention Schedule, the 
Commission may, upon the request of 
the company, authorize a shorter pe-
riod of retention for any record listed 
therein upon a showing by the com-
pany that preservation of such record 
for a longer period is not necessary or 
appropriate in the public interest or for 
the protection of investors or con-
sumers. 

(b) Designation of supervisory official. 
Each natural gas company subject to 
the regulations in this part shall des-
ignate one or more persons with offi-
cial responsibility to supervise the nat-
ural gas company’s program for preser-
vation and the authorized destruction 
of its records. 

(c) Protection and storage of records. 
The natural gas company shall provide 
reasonable protection for records sub-
ject to the regulations in this part 
from damage by fires, floods, and other 
hazards and, in the selection of storage 
spaces, safeguard the records from un-
necessary exposure to deterioration 
from excessive humidity, dryness, or 
lack of proper ventilation. 

(d) Record storage media. Each natural 
gas company has the flexibility to se-
lect its own storage media subject to 
the following conditions. 

(1) The storage media must have a 
life expectancy at least equal to the 
applicable record retention period pro-
vided in § 225.3 unless there is a quality 
transfer from one media to another 
with no loss of data. 

(2) Each natural gas company is re-
quired to implement internal control
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